I'ocynapcTBeHHOE OOIKETHOE YUPEKACHUE
«KoMIUTeKCHBII EHTpP COMMaIbHOTO 00CTYKHBAaHHUS HACEIICHUS
«Ce4eHOBCKOro paiioHa»

INOJIO’KEHUE
Ob OBPABOTKE INEPCOHAJIBHBIX TAHHbBIX

1. OO0me moJ0KeHus

1.1. Hacrosimee Ilonoxenne o0 00paboOTKe NEPCOHANBHBIX MAHHBIX (Jajee —
[Tonoxenne) I'ocymapcTBeHHOro OromkeTHOro yupexaeHus «KomrekcHblil 1eHTp
colaabHOTO OoOChmyXuBaHUs HaceleHuss (CeueHOBCKOro paiioHa» pa3paboTaHO B
coorBercTBUM ¢ TpynoBeiM koaekcoMm Poccuiickon ®enepanuu, KoHcTuTynuen
Poccuiickoit ~ @enepaunn, ['paxkmanckum  kojgekcoM  Poccuiickonn — @enepanuu,
®enepanbHpiM  3akoHOM 27 wmiona 2006 toma Ne 149-®3 «O6 wuHbopmaruwy,
MH(POPMAIIMOHHBIX TEXHOJOTHIX M O 3amuTe HHpopmaIun», deaepanbHbIM 3aKOHOM OT 27
utoiist 2006 rona Ne 152-@3 «O nepcoHaNIbHBIX JAHHBIXY.

1.2. Lens pa3zpabotku [lonoxenus — omnpeseneHue nopsjaka oopadoTku
MePCOHAIBHBIX JAaHHBIX; 0OCCIIEUCHUE 3aIUTHI TIPaB U CBOOOT paOOTHUKOB M KIIMEHTOB
opraHu3aluu npu 00paboTKe X MEPCOHATBHBIX IAHHBIX, 4 TAKKE YCTAHOBIICHUE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMII, UMEIOIINX TOCTYM K IEPCOHAIBHBIM JTAHHBIM, 32
HEBBITIOJTHEHUE TPEOOBAHUI HOPM, PETYIUPYIONINX 00pabOTKY U 3aIMUTY MePCOHATBHBIX
JTAaHHBIX.

1.3. Tlopsnok BBoAa B AeiicTBUe U u3mMeHeHus [lonoxenus.

1.3.1. Hacrosimee IlomokeHue BCTymaeT B CHIy C JaThl CO3JaHUS JTaHHOTO
[TonoxeHust 1 IEUCTBYET O€CCPOUHO, 10 3aMEHBI €ro HOBBIM [lomokeHuem.

1.3.2. Bce uzmenenus B [lonoxeHnue BHOCATCS MPUKA30M 10 OPTaHU3ALIH.

1.4. Bce pabOoTHUKY OpraHU3aIlid JJOJDKHBI OBITh O3HAKOMJIEHBI C HACTOSAIIUM
[TonoxeHneM moJ1 poCTHCh.

1.5. PexuM KOHPUACHITMATLHOCTH TIEPCOHATIBHBIX TAHHBIX CHUMACTCS B CIIy4asx UX
00€3TMYMBAHUS U 110 UCTEYEHUU 75 JIET CpOKa UX XpaHEHUs, WU TIPOJIJIEBAETCS HA
OCHOBAHUWH 3aKJIIOUCHHUS SKCIIEPTHOM KOMUCCHH, €CIIM MHOE HE OIPECICHO 3aKOHOM.

2. OcHOBHbIE MOHSATHUS M COCTAB NMEPCOHATBbHBIX TAHHBIX

2.1. Jlna ueneit Hacrosmero IlonokeHUsI UCMONB3YIOTCS CIEAYIOIIUE OCHOBHbBIE
ITOHATHS:
= nepcoHajbHbIE JaHHbIe — JIF00as MHGOPMAIUs, OTHOCAIIASACS K ONpPEACTICHHOMY
WM OTIPEIEISIeMOMY Ha OCHOBAaHUM TaKOW WH(OpMAIK JUILY, B TOM YUCie ero haMumus,
UMs, OTUECTBO, T'OJ, MECAIl, JaTa U MECTO POXKACHHS, aapec, CEeMEeWHOe, COIHaIbHOE,
MMYIIIECTBEHHOE MOJIOKEeHHE, 0Opa3oBaHue, npodeccus, JOXOMAbl, Apyras HHbOpMaIus,
HeoOxomuMast paboTOIaTENI0 B CBS3H C TPYIOBBIMHA OTHOIIICHUSIMU;

. 00pa0doTKka MNepPCOHANBHBIX JAHHBIX — CcOOp, CUCTEMaTu3alus, HaKOIUICHHE,
XpaHeHHe, yTouHeHHue (OOHOBJICHHE, M3MEHEHHE), MCIOJIb30BaHUE, PaclpoCTpaHeHHE (B
TOM 4YHCJE Tepeaada), o0e3MYrMBaHHUEe, OJIOKHPOBAHHE, YHUYTOXXCHHE IEPCOHATBHBIX
JIAaHHBIX;

. KOH(HAEHIIHAJIBHOCTh  MEPCOHAJBHBIX  JaHHBIX —  00s3aTellbHOE IS
COOJIIOICHUST HA3HAYEHHOTO OTBETCTBEHHOTO JIUIIA, MOTYUYUBIIETO JOCTYII K MEPCOHATBHBIM
JTAHHBIM pPa0OTHUKOB M KJIMEHTOB, TpeOOBaHHE HE ONMYCKaThb UX paclpocTpaHeHus 0e3
corjacus CyObeKTa MepCOHANBHBIX IAHHBIX WM MHOTO 3aKOHHOT'O OCHOBAHUS,



. pacnpocTpaHeHue MepPCOHAJBHBIX JAHHBIX — JICHCTBHS, HAIPABICHHBIE Ha
nepenayy MepcoOHANbHBIX JTAHHBIX OMPENEICHHOMY Kpyry Juil (mepeaaya MepcoHaIbHBIX
JAHHBIX) WIK Ha O3HAKOMJIEHUE C MEPCOHAILHBIMH JIAHHBIMU HEOTPAHUYEHHOTO KpyTa JIUII,
B TOM 4KcJie 0OHApOJOBaHUE MEPCOHATBHBIX JAHHBIX B CPEJCTBAX MACCOBOM MH(MOpMAIIUH,
pasMelieHie B MHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETAX WU MPEIOCTaBICHUE
JOCTyTa K IEPCOHATBHBIM JaHHBIM KaKUM-JINOO UHBIM CIIOCOO0M;

. HCNOJIb30BAHHE  NMEPCOHAJBbHBIX  JAHHBIX —  JelicTBus  (omepamuu) C
MEPCOHAIBHBIMU JAaHHBIMH, COBEPIIAEMBIC JOJLKHOCTHBIM JIMIIOM OPTraHU3allMy B LEJSIX
MPUHSATUS PELICHUH WA COBEPUIECHUS] WHBIX JCHUCTBUM, IMOPOKIAOIIMNX HOPUIAYECKUE
MOCJICJICTBUSL B OTHOIICHHH PAa0OTHUKOB U KIIMEHTOB JTUOO MHBIM 00pa30M 3aTParuBaroIInX
WX TpaBa U CBOOOIbI WM MPaBa U CBOOO I IPYTUX JIHII;

. 0JIOKHpOBaHHE TMEPCOHAJBHBIX JaHHBIX — BpPEMEHHOE TMpeKpalieHne coopa,
CHCTEMATHU3ALNH, HAKOIUJIEHHUS], UCIIOJIb30BAHUS, PACIPOCTPAHEHHUSI IEPCOHAIBHBIX JAHHBIX,
B TOM YHCJIE UX MepeauH;

. YHHUYTOKEHHE MNEePCOHAJIBbHBIX JAHHBIX — JICUCTBUS, B PE3YJbTaTE KOTOPBIX
HEBO3MOXXHO BOCCTAHOBUTBH COJICp)KAHUE IIEPCOHAIBHBIX NaHHBIX B WH()OPMAIMOHHOMN
CHUCTEME TMEpPCOHAJBHBIX JaHHBIX WJIM B PE3yJbTaTe€ KOTOPBIX YHUYTOXKAIOTCS
MaTepuaIbHbIE HOCUTEIU IEPCOHANBHBIX JaHHBIX;

- 00e31MYuBaHue NEPCOHAJIBHBIX JAAHHBIX — I{CﬁCTBI’IH, B PE3YJIbTATC KOTOPBIX
HCBO3MOKHO OIIPCACIINTD IMIPUHAICIKHOCTD IICPCOHAIIBHBIX JAHHBIX KOHKPECTHOMY JIMITY
. OﬁlHEHOCTyHHble NEPCOHAJBHBIC JAaHHBIC — IICPCOHAJIBHBIC OaHHBIC, JOCTYII

HEOTPAaHWUYCHHOTO Kpyra JHUI[ K KOTOPBIM TIPEIOCTaBICH C COIVIACHA CyOBEKTa
MePCOHAIBHBIX JTAHHBIX WJIM Ha KOTOPBIE B COOTBETCTBUH C (hellepabHBIMU 3aKOHAMU HE
pacrpocTpaHseTcs TpeOoBaHHE COOII0ICHUS KOH(MUISHIINATbHOCTH;

. uHopMmanusi — cBefeHus (CooOIleHUs, JaHHbIE) HE3aBUCUMO OT (OpMBI HX
MpEeACTaBICHUS;
. JOKYMEHTHPOBaHHAsi HH(oOpManus — 3apUKCUPOBAaHHAS HA MaTEPUATHHOM

HOCHUTEJIE TMyTeM JOKYMEHTUPOBaHMsS HH(OpMAIUs C PEKBU3UTAMH, I03BOJISIOLIUMU
OTIPEICTUTH TaKyl0 MHPOPMAILIHIO UK €€ MaTepHaIbHBIA HOCUTEb.

2.2. B cocTaB mNepCcOHAIbHBIX JAHHBIX BXOJAT JOKYMEHTBI, COJEp>Kallue
MH(OPMALIMIO O TACHOPTHBIX JAHHBIX, KOMIUIEKT JOKYMEHTOB, COITPOBOXAAIOIINI POIEcC
oopMIICHHS TPYJIOBBIX OTHOIIEHUI pabOTHUKA MPHU €ro pHUeMe, IIEPEBOIC U YBOJILHEHUH,
a TaKKe IPYTUX JAHHBIX HEOOXOIUMBIX ISl OCYIIECTBICHUS ACITEILHOCTH OPTraHU3aIIHH.

2.3. Wudopmanus, npeacrapiseMas paOOTHUKOM IPH MOCTYIUIGHHH Ha paboTy B
OpraHu3alvio, J0KHa UMETh JIOKyMeHTalbHylo (opmy. [Ipu 3akitoueHUu TPyHAOBOTO
JIOTOBOpa B COOTBETCTBUHU €O CT. 65 TpynoBoro xoxekca Poccuiickoir deneparuu auuo,
MoCTymaroliee Ha paboTy, MPeabIBISIET pab0TOIATEIIO:

. MACHOPT WJIA UHOM IOKYMEHT, YAOCTOBEPSIOIINI JTNYHOCTS;

. TPYJOBYIO KHIDKKY, 3a UCKIIOYEHHEM CJydaeB, KOTJa TPYJAOBOW JIOTOBOP
3aKJIIOYAeTCs  BIEpPBbIE WM pPabOTHUK TOCTymaer Ha paboTy Ha  yCIOBUSX
COBMECTHUTEIIbCTBA, MO0 TPYAOBasi KHMKKA y paOOTHHUKA OTCYTCTBYET B CBS3H C €€ yTPaTOi
WM TI0 JIPYTUM TIPUYUHAM;

= CTPaxOBOE€ CBHUJIETEIHCTBO FOCYAAPCTBEHHOTO IEHCMOHHOTO CTPaXOBaHUS;

. JIOKYMEHTBl BOWHCKOTO Y4YeTa - JUIsi BOCHHOOOS3aHHBIX W JIUI], TTOJJICKAIINX
BOMHCKOMY Y4ETY;



. JOKYMEHT 00 00pa3oBaHMH, O KBaTH(PHUKAIMH WIA HATMYUN CHCIHAIbHBIX 3HAHUH -
0Py MOCTYIUIGHUM Ha paboTy, TpeOYIOLIyl0 CHELMalbHBIX 3HAHUNW WIM CIEHUAIbHOU
HOJITOTOBKH;

. COpaBKy O Hanuuuu (OTCYTCTBHH) CyAUMOCTH # (Wiau) ¢akra yroJIOBHOTO
npecieoBaHusl, TM00 O MPEKPALIEHUH YTOJIOBHOTO MPECIeA0BaHUS M0 peaduIUTUPYIOLUM
OCHOBAHMSIM, BbIIaHHYIO B MOPSAJIKE U 110 GOopMe, KOTOPbIE YCTaHABINUBAIOTCA (hefepalbHbIM
OpraHOM HCIOJIHUTEIbHOW BJACTH, OCYUIECTBISIIONIMM (YHKIMH IO BBIpAOOTKE U
peaiv3ali rocyJapCTBEHHONW MOJUTUKM U HOPMATHBHO IPABOBOMY PETYJIMPOBAHHUIO B
chepe BHYTPEHHUX JIET,

. cBuzerenbcTBo 0 nmpucBoeHnn MHH (mpu ero nanuumu y paboTHHKA).

2.3.2. IIpu odopmiiennn pabOTHHUKA 3aIoNHsIeTCS YHUUIMpOBaHHAsS popma
«Jlmunass kaprouka paOOTHHMKa», B KOTOPOH OTPaKalOTCsA CJENYIOIINE AHKETHBIE H
ouorpaduueckue JaHHbIe paOOTHHKA:

. obmue cBenenus (P.M.O. paboTHHMKa, naTa pPOXKAEHUSA, MECTO POXKICHHUS,
rpaXIaHCTBO, oOpa3zoBaHue, Mpodeccus, CTaK padOThl, COCTOSIHUE B Opake, MacIlopTHHIE
JTaHHBIE);

. JIaHHBIE O MpUeMe Ha padoTy;

B nanpHenIeM B JINYHYIO KapTOYKY BHOCATCS:

. CBEJICHUS O MEPEBOJIaX Ha JIPYTyIO padoTy;

. CcBeJleHHs 00 aTTECTallUH;

. CBEJICHUS O MTOBBIICHUN KBUTH(DHUKAINY;

. CBEJICHHS O PO ECCHOHATBHOM MEPENOIrOTOBKE;

. CBEJICHMsI O Harpaaax (MOOIIPEHUX ), MOUYETHBIX 3BAHUSIX;
. CBEJICHHS 00 OTIYCKax;

. CBEJICHUSI O COIIMAJIbHBIX TapaHTHUsIX;

. CBEJICHHS O MECTE KUTEIbCTBA M KOHTAKTHBIX TellepoHax.

2.3.3. B Opranuzauuu co3Jal0TCAd U XPaHATCS CIEAYIOIINME IPYIIbl JTOKYMEHTOB,
coJieprKalliie JaHHbIe 0 paOOTHUKAX B €IMHUYHOM HJIM CBOJHOM BHUJIE:

2.3.3.1. JlokyMeHTBbI, coziepiKallie nepcoHalbHble JaHHbIE PAOOTHUKOB U KJIMEHTOB
(KOMIIJIEKCBI JOKYMEHTOB, COIPOBOKIAIOIINE Mpoliecc 0(OpMIIEHUS TPYIOBBIX OTHOLIEHUI
npu mpuemMe Ha paboTy, TMepeBOjAe, YBOJIbHEHUHM; KOMIUIEKC MAaTepUalioB IO
AHKETHMPOBAHUIO, TECTHPOBAHMIO; TIPOBEACHHUIO COOECeOBaHUNH C KaHAMJATOM Ha
JOJDKHOCTD; TOJJIMHHUKM M KOIHMM IPUKA30B I10 JIMYHOMY COCTaBY; JIMYHbBIE JA€Nla U
TPYJOBbIE KHUXKU PaOOTHUKOB; Jieda, COAeprKallle OCHOBAaHUS K MpPUKa3y MO JIMYHOMY
COCTaBy; Jella, CoOJlep)Kalllue MaTepuajbl aTTecTallud pPaOOTHUKOB;  CIYXKEOHBIX
paccieioBaHMi; CIpaBOYHO-MH(POPMAIIMOHHBIA OaHK JaHHBIX MO MEpcoHaTy (KapTOTEKH,
JKYpHaJbl); MOJAJUHHUKA U KOIHUU OTYETHBIX, AaHAJTUTUUYECKUX U CIPABOYHBIX MATEPUAIOB,
neperaBaeMblX  aJAMUHHCTPAIMM OPraHU3alluM, KOMHHM OTYETOB, HAMpaBIIEMbIX B
rOCy/IapCTBEHHBbIE OpraHbl CTATUCTUKH, HAJIOTOBBIE WHCIEKIIMH, BBIIIECTOSIIINE OPTaHbI
YIPABIICHUS U APYTHE YUPEKICHHUS).

2.3.3.2. JlokyMmMeHTalusi 1O OpraHu3aluu paboThl (MOJOXKEHHS, JIOKHOCTHBIC
UHCTPYKIMM DPAOOTHUKOB, IPHUKA3bl, PACHOPSIKEHUS); ITOKYMEHTHl IO IUIAHUPOBAHUIO,
y4eTy, aHaJIM3y U OTYETHOCTH B YaCTHU PabOTHI C IEPCOHAIOM OpraHU3aIHH.

3. CoOop, 00padoTKa M 3a1IMTA MEPCOHAIBbHBIX JAHHBIX

3.1. ITopsanok noy4eHus: epCOHATbHBIX JJAHHBIX.

3.1.1. Bce nepcoHanpHbIe JTaHHBIE PAOOTHUKOB M KJIMEHTOB OPTaHM3AIMU CIEAYET
1oJIy4yatb y Hero camoro. Ecim nepcoHanbHbIE JJaHHbIE BO3MOXHO IOJYYUTh TOJIBKO Yy
TPEThEel CTOPOHBI, TO CYOBEKT NMEPCOHANBHBIX JAHHBIX JIOJDKEH OBITh YBEIOMJIEH 00 3TOM



3apaHee W OT HEro JOJDKHO OBITh MOJYyYeHO MUCHMEHHOE corjacue. J[OMKHOCTHOE JIHIIO
JIOJDKHO COOOIIUTh CYOBEKTYy TMEPCOHANBHBIX JAHHBIX O UEJAX, MPeArnojaraeMbix
HMCTOYHUKAX M CIoco0ax TMOJIy4eHHUsI TEPCOHAJIbHBIX JIaHHBIX, a TakKXKe O XapakTepe
MOJJIEKAIIUX TMOTYYSHUIO IEPCOHANBHBIX JAHHBIX U MOCIEICTBUSAX OTKa3a pabOTHUKA JaTh
MACHbMEHHOE COTJIACHE HAa UX MOJYyYCHHUE.

3.1.2. PaGotonarens He MMeeT MIpaBa MOJy4yaTh U 0OpabaThIBaTh NEPCOHAIbHBIC
JMaHHbIe paOOTHUKA WM KJIMEHTa O €ro pPacoBOM, HAIMOHAIBHOW MPUHAIJIEKHOCTH,
MOJIMTUYECKUX B3TISAX, PEITUTHO3HBIX WM (PriIocoPCKux yOeKIEHUSIX, COCTOSHUU
3I0POBBSI, MHTUMHOW >KW3HHU. B ciyuasx, HEMOCPEJCTBEHHO CBS3aHHBIX C BOIPOCAMU
TPYAOBBIX OTHONIEHHUI, B COOTBETCTBUU cO CT. 24 Konctutyuumn Poccuiickoit @enepannun
paboTonarens BIpaBe MONy4aTh M 0OpabaThIBaTh JAaHHBICE O YACTHOW JKU3HH PAOOTHHKA
TOJIBKO C €ro MUChbMEeHHOro coriacus. OOpaboTKa yKa3aHHBIX IMEPCOHAIBHBIX JTAHHBIX
paboOTHUKOB paboToaaTeseM BO3MOXKHA TOJBKO C MX corjiacusi Jubo 0e3 ux coriacus B
CIEAYIOIIMX CIydasX:

. MEPCOHAIbHBIC TAHHBIE SIBJIIOTCS 00I11€I0CTYTHBIMHU;

. NEepPCOHAIbHBIC JIAHHBIE OTHOCSTCS K COCTOSIHHIO 3JI0pOBbS paOOTHUKA M UX
00paboTka HeoOXoAMMa JIJIsl 3alTUTHI €T0 YKU3HU, 3I0POBbS WM WHBIX KU3HEHHO BaKHBIX
WHTEPECOB JINOO0 KU3HH, 3[I0POBbS WM WHBIX KU3HEHHO BAXXHBIX HHTEPECOB JIPYTUX JIUIl U
MOJIyYeHUE COTTIacusi paOOTHUKA HEBO3MOXKHO;

. no TpeOOBaHMIO TIOJHOMOYHBIX TOCYNAapCTBEHHBIX OpPraHOB B  CIydasx,
MPEAYCMOTPEHHBIX PefepalbHbIM 3aKOHOM.

3.1.3. PaboTtonarens BripaBe 00pabaThiBaTh NEPCOHATBHBIC IAHHBIE TPaXAaH TOJIBKO
C UX MMCBMEHHOI'O COIJIACHS.

3.1.4. TlucbMeHHOe corjlacue rpakJaHuHa Ha OOpabOTKy CBOMX MEpPCOHAIbHBIX
JAHHBIX JOJKHO BKIIIOYATh B ceOsl:

. dbamMunnio, WM, OTYECTBO, aJApeC CYObEKTa MEPCOHATBHBIX JAHHBIX, HOMEP
OCHOBHOTO JOKYMEHTA, YJOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEIEHHS O JaTe BblIauu
YKa3aHHOT'O JOKYMEHTa U BbIJABIIEM €T0 OpPraHe;

. HauMeHOBaHUE ((pamMImiio, WMs, OTYECTBO) W aJpec ONeparopa, IMOYYArOIIEeTO
coryiacue cyObeKTa MepCOHATBHBIX TaHHBIX;

. 11eJ1b 00pabOTKH MEePCOHANBHBIX JaHHBIX;

. nepeueHb TMEPCOHAIBHBIX JIAHHBIX, Ha OOpabOTKYy KOTOPBIX MJAeTCS COTJIache
CyOBEKTa NMePCOHABHBIX JIaHHBIX;

. nepeueHb JEHCTBUHN C TIEPCOHAIBHBIMU JAHHBIMU, HA COBEPIIEHUE KOTOPBIX JAACTCS

corjacue, 061].[66 OIMHUCAHUC  HCIIOJIB3YEMBIX  OIICpATOPOM cIroco0oB O6pa6OTKI/I
IICPCOHAJIBHBIX TaHHBIX;

. CPOK, B TEUYEHHE KOTOPOTO JEHCTBYET COTIIACHE;
. MOPSAJIOK €ro OT3bIBA.
3.1.5. Cornacue paboTHUKA HE TPeOyeTCs B CIEAYIOUIUX CIIydasx:
. 00paboTKa TEPCOHANBHBIX JaHHBIX OCYIIECTBISCTCS HAa OCHOBAaHWUHU TpYIOBOTO

Kojgekca P@ wnm uHOro denepalbHOroO 3aKOHA, YCTAaHABIMBAIOLIETO €€ LEelb, YCIOBHS
MOJIYYEHHUSI TEPCOHANIbHBIX JAHHBIX U KPYr CYObEKTOB, MEPCOHAJBHBIE JAHHBIE KOTOPBIX
MoJIe)KaT 00padoTKe, a TAKIKE OMPEACIISIFONIETO MOTHOMOYHNS paboTOIaTeNs;

. 00paboTKa TEepPCOHANBHBIX JaHHBIX OCYHIECTBISIETCS B IEISIX HMCIIOIHEHHUS
TPYJIOBOTO JIOTOBOPA;
. 00paboTKa NepCOHANBHBIX JAHHBIX OCYIIECTBIISCTCS ISl CTATUCTUYECKUX MM MHBIX

HAayYHBIX ueneﬁ IIpr yCJIIOBHU 00s3aTeJIbHOr0 00€3IMIYNBAHUS MCPCOHAJIBHBIX TAHHBIX;



. 00paboOTKa MEepPCOHAIBHBIX JTaHHBIX HEOOXO0MMAa /ISl 3alIUThl )KM3HU, 310POBbs WU
WHBIX JKM3HEHHO BaXHBIX HMHTEPECOB pa0OTHHKA, €CJIH TMOJYyYEHHE €ro Corjacus
HEBO3MOKHO.

3.2. [Topsinok 06paboTKH, Mepenadn U XpaHSHHUS TEPCOHATBHBIX TaHHBIX.

3.2.1. PaboTHHK OpraHM3aly WIA KJIHEHT IMPEeAOoCTaBiIsieT o ceOe JOCTOBEpHbBIE
cBeaeHus. MHdopmanus nposepsieTcss Ha JAOCTOBEPHOCTh CBENEHUM, ¢ UMEIOIMIMMUCS Y
pabOTHHKA TOKYMEHTaMH.

3.2.2. B cootBerctBuu co ct. 86, ria. 14 TK P® B nemsix obecrnieueHus mnpaB U
cBOOOJ] yeloBeKa W TpakJaHUHA pyKoBoJuTeNb opraHuzauuu (PaGotomatens) u ero
NPEICTABUTENN HpU 00pabOTKE MEPCOHANBHBIX JaHHBIX PAOOTHHKA JOJDKHBI COOJIIONATh
ciemytome oomme TpeboBaHuUs:

3.2.2.1. OOpabGoTka  TEPCOHANBHBIX  JAHHBIX  MOXET  OCYIIECTBIISITHCS
UCKIIIOUUTENIBHO B IeNIAX oOecreyeHus COOJ0JIEHUs 3aKOHOB M HWHBIX HOPMATHUBHBIX
IIPABOBBIX AKTOB, COAECUCTBHS PAOOTHUKAM B TPYAOYCTPONCTBE, 00YUEHUH U MPOJBUKEHUU
no ciyx0e, obecriedeHns JTUYHONW O€30MacHOCTH PAOOTHHKOB, KOHTPOJS KOJIMYECTBA U
KauecTBa BBIMOJIHAEMOM pabOThI U 0OecTeueHus: COXpaHHOCTH UMYIIECTBA.

3.2.2.2. IIpu onpeneneHun o0beMa U coiepkanusi, 00padaThIBaEMbIX MEPCOHATBHBIX
naHHeix  PabGotomarens momkeH  pykoBoAcTBoBaTbes  Koncturynueir  Poccuiickoit
Oenepaunn, TpymoBeiM komekcom Poccuiickoii ®enepanuu U UHBIMU  (eaepaibHIMU
3aKOHaMH.

3.2.2.3. Ilpu npuHATHU peEIIEHUH, 3aTpParuMBalOIIMX WHTEPEChl pabOTHUKA,
PaGotonarens He MMeeT IpaBa OCHOBBIBATHCS HA NEPCOHAIBHBIX JAaHHBIX pPaOOTHHKA,
MOJIYYEHHBIX HCKIIOYUTENBHO B pe3ysibTaTeé HMX AaBTOMATHU3UPOBAHHON OOpabOTKH WU
AJIEKTPOHHOTO MOITYYEHHUS.

3.2.2.4. 3ammra NEpCOHANBHBIX JAaHHBIX pPAOOTHMKAa OT HEMPAaBOMEPHOIO HX
WCIIOJIb30BaHMsI WM yTpaThl oOecrieunBaercss Paboromarenem 3a cyeT €ro CpeacTB B
MOpSJIKE, YCTAHOBIEHHOM (pe/iepaibHbIM 3aKOHOM.

3.2.2.5. PaGOTHUKY U UX TIPEJICTABUTEH JIOJDKHBI OBITH 03HAKOMJICHBI ITOJI PACTTUCKY
C JIOKyMEHTaMH OpraHU3alli{, YCTAaHABIMBAIOLIMMU MOPSAOK OOpaOOTKH MEPCOHAIBHBIX
JAHHBIX paOOTHHUKOB, a TaKKe 00 UX MpaBax M 0053aHHOCTSIX B ATOM 00JIacTH.

3.2.2.6. Bo Bcex ciyyasix oTKa3 paOOTHUKA OT CBOUX IPaB HAa COXPAaHEHUE U 3aIIUTY
TalHBI HEICUCTBUTEIICH.

4. Ilepenaya nepcoHa bHBIX JAHHBIX

4.1. IIpu nepenave nepcoHaIbHBIX JaHHBIX PaboTonarens nomkeH codmoaaTh
cieayoue TpeOoBaHuUs:

4.1.1. He cooOmiath mepcoHalilbHble JaHHBIE TPEThEH CTOpOHE 0e3 MUCHbMEHHOIO
corjacusi CcyObeKTa, 3a MCKJIIOYEHHEM CllydaeB, KOrja 3TO HEO0OXOJUMO B IEJsX
NpeaynpeKAeHUST YyIpo3bl )KM3HU U 3/10POBbI0 PAOOTHUKA WJIM KJIMEHTAa OpPraHu3aluu, a
TaK)K€ B CIIy4asiX, yCTAHOBJIEHHBIX (eepaIbHBIM 3aKOHOM.

4.1.2. He cooOmaTh mnepcoHaldbHbIE JaHHBIE B KOMMEPUYECKHX IeNsix 0e3 ero
IMCBMEHHOT'O COTJIACHS.

4.1.3. IlpenynpenuTs Jull, NOJYYUBIIMX MEPCOHAIBHBIC TAHHBIE, O TOM, YTO ATHU
JAaHHBIE MOTYT OBITh HCIIOJIB30BaHbl JIMUIb B IIENIAX, Ui KOTOPBIX OHU COOOUIEHBI, U
TpeOOBaTh OT ITHX JIML HOATBEPXACHUS TOrO, YTO 3TO MHpaBUiO coOmoaeHo. Jluia,
MOJIYYHBIIIAE TTEPCOHANILHBIC IaHHbIE PA0OTHHUKA WIIH KIMEHTA, 00s13aHbI COOTIOAATh PEKUM
cekpetHocT (KoH(GUAeHIIManbHOCTH). JlanHoe I[lomo)keHue HE pacmpocTpaHseTcs Ha
0OMEH MepcOHAIbHBIMU JaHHBIMUA PAOOTHUKOB B MOPSAJIKE, YCTAHOBICHHOM (heqiepabHBIMU
3aKOHaMH.



4.1.4. OcyuiecTBIATh NIEepeaauy NepCOHAIbHBIX JaHHBIX B Mpeeiiax OpraHu3aluu B
COOTBETCTBUHU ¢ HacToAmwuM [lonoxennem.

4.1.5. Pazpemats J0CTyn K TMEPCOHAIBHBIM JIaHHBIM TOJBKO CIEIUATBHO
YIOJIHOMOYEHHBIM JIMLaM, IIPU 3TOM YKa3aHHbIC JIMIA JOJDKHBI MMETh MPaBO MOJIy4aTh
TOJIbKO T€ MEPCOHAJIbHbIE JAHHBIE, KOTOPblE HEOOXOAUMBI ISl BBIMOJIHEHHUS] KOHKPETHOMN
byHKUIUU.

4.1.6. He 3anpammBath HH(OpPMAIMIO O COCTOSHUHM 30POBbs pabOTHUKA, 3a
UCKJIFOUEHUEM TEX CBEJEHUI, KOTOPhIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTHU BBIITOJIHEHHUS
PabOTHUKOM TPYJIOBOU (PYHKIIMH.

4.1.7. IlepenaBath nepcoHajgbHbIC JaHHbIE PAOOTHHUKA MPEICTABUTENSIM PAaOOTHUKOB
B IOpsAAKE, ycTaHOBIeHHOM TpynoBeiM koaekcoMm Poccuiickont ®enepamuu, u
OTpaHUYMBATH ATy WH(MOPMAIHMIO TOJIBKO TEMH TEPCOHAIBHBIMUA JAaHHBIMUA DPAOOTHHKA,
KOTOpbIe HEOOXOAMMBI I BHITIOJIHEHUS YKA3aHHBIMU MIPEJICTABUTEISIMU UX (DYHKIIUU.

5. XpaHeHHe U UCI0JIb30BAHUE MEPCOHATBHBIX JAHHBIX:
5.2. IlepconanbHbIe JaHHBIE 00PaOATHIBAIOTCS U XPAHSITCS B OpTraHU3AIIHH.
[Ipu 06padoTKe U XpaHEHUH EPCOHAIBHBIX JaHHBIX COOIIOAAOTCS:
- mapoJbHAas MOJIUTHKA;
- AHTUBUpPYCHAs 3allUTa;
- MpaBuJjIa paboThl CO CheMHBIMU HOCUTEIISIMH;
- IpaBUJIa Pe3epBHOI0 KOMUPOBAHUS,
- MpaBuja JIOCTYNa B MOMEIICHHUS, T/I€ PACIOJIOKEHBI 3JIEMEHThI MH()OPMAIIMOHHBIX
CUCTEM.

5.2.1. TlepcoHanbHble NaHHbIE MOTYT OBITh MOJIYYEHbI, MPOXOIUTH JAITbHEUIIYIO
00paboTKy M TmepefaBaThCs Ha XpaHEHHE, KaK Ha OyMa)KHbIX HOCHUTENSX, TaK U B
AJIEKTPOHHOM BH/JIE.

5.2.2. [lepcoHanbHbIe JaHHBIE MOTYT OBITH TIOJYYEHBI HE OT paOOTHHUKA WITH KIIMEHTA,
a OT TpeTbed CTOpOHbI, VMcmoiab30BaHME NEPCOHANBHBIX JIAHHBIX, MOJYUYEHHBIX TaKUM
croco00M, BO3MOXKHO TOJIBKO C ITMCbMEHHOTO COTracus CyObeKTa MepCOHAIbHBIX JaHHBIX.

5.2.3. Ilpu nosy4eHUH MEPCOHAIBHBIX JAHHBIX HE OT paOOTHHUKA (32 UCKIIOUYEHUEM
CIIy4aeB, €CJIM NepCOHANbHbIE JaHHBIE ObUIH MPEIOCTABIECHBI Pab0TOIaTENI0 HA OCHOBAaHUH
dbenepanbHOrO 3aKOHA WIIM €CITH TEPCOHAJbHBIC JIaHHBIE SIBISIOTCS OOIIEIOCTYITHBIMU)
paboTomarens 10 Hayana oOpabOTKM TaKMX MEPCOHATBHBIX JAHHBIX 0053aH MPEIOCTABUTh
pabOTHUKY CIEAYIONIYI0 HH(POPMAITHIO:

= HauMeHoBaHue (pammiusg, UM, OTYECTBO) M aJpec omepaTopa WIH €ro
MpeACTaBUTEIIS;
= 1eNb 00pabOTKU MepCOHANBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHMUE;
. MpeArnoiaraeMble M0JIb30BaTEIN NEPCOHANBHBIX IAHHbBIX;
= yCTaHOBJIEHHbIe  HacTosiuM  DefepanbHBIM  3aKOHOM  MpaBa  CyObeKTa
MEPCOHAJIbHBIX JAaHHBIX.

6. JocTyn K mepcoHAJBHBIM JAHHBIM

6.1. TlpaBo mocTyma K MEPCOHATBHBIM JTaHHBIM UMEIOT COTPYIHUKH Ha3HAUYCHHBIC
OTBETCTBEHHBIMU 32 O0pa0OTKY MaHHBIX WM HMMCIOIIUE JIOCTYI, COTJIACHO TPHUKA3y
PYKOBOJICTBA OPTaHU3AIINH.

6.2. PaGOTHUK UMEET MPaBO:

6.2.1. TlomyuyaTh TOCTYIl K CBOUM NEPCOHAIBHBIM JIAHHBIM U O3HAKOMIICHHE C HUMH,
BKJIIOUas MpaBO Ha 0€3BO3ME3IHOE TMOJIyYeHHE KOMUK JI0OOW 3amucu, CcoJepikaiieit
nepcoHaIbHBIC JaHHBIC PAOOTHHKA.



6.2.2. TpeboBath oT PaboTomarenss yTOYHEHHWs, WCKIIOYCHHUS WA WCIPABICHUS
HETOJIHBIX, HEBEPHBIX, YCTApEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJYYCHHBIX WM HE
SBIISIOIIUX HEOOXOTUMBIMHU 7151 PaboTonaresnsi mnepcoHalIbHBIX JTaHHBIX.

6.2.3. Tlonydats ot PaGoTonmarerns:

= CBEJICHHUSI O JINLAX, KOTOPbIE HUMEIOT JOCTYII K IEPCOHAIBHBIM JTAHHBIM UM KOTOPBIM
MO>KeT OBITh IPEIOCTABJIEH TaKOM 10CTYTI;

. nepedeHb 00padaThIBA€MbIX IEPCOHATBHBIX TAHHBIX U UCTOYHHUK UX MOTYUYCHHUS;

= CPOKH 00pabOTKHU MEePCOHAIBHBIX JAHHBIX, B TOM YUCIIE CPOKH X XPaHEHUS;

o CBEJICHUS O TOM, KaKH€ IOPUAMYECKUE IOCIEACTBHS Uil CyOBEKTa MEepCOHATbHBIX

JAHHBIX MOJKET MOBJIeYb 3a cO00I 00paboTKa ero NepcoHaabHbIX JaHHBIX.

6.2.4. TpeboBarh u3BenieHUs PaboTomaTesneM BceX JIHIl, KOTOPHIM paHee ObLIn
COOOIIIEHBI HEBEPHBIE WIIM HEMOJHbIE TEPCOHAIBHBIE TaHHBIE, 000 BCEX MPOM3BEICHHBIX B
HUX UCKIIFOUEHUSX, UCTPABIICHUSAX WU AOMOJHEHHUSX.

6.2.5. OOxanoBaTh B YIOJHOMOYEHHBIM OpraH Mo 3alluTe NpaB CyOBEKTOB
NEPCOHANBHBIX JaHHBIX WM B CyAeOHOM TMOpSIKE HEMpaBOMEpPHBbIC JEHCTBUS WM
6e3neiictBus PaboTomarens mpu 00pabOTKe U 3alUTE €T0 MEPCOHATBHBIX JTaHHBIX.

6.3. KommpoBaTh W JenaTh BBIIUCKH TMEPCOHAIBHBIX JIAHHBIX pa3peliaercs
HCKITIOUUTENIBHO B CITYKEOHBIX LIETISIX C pa3pelIeHUs TUPEKTOpa OpraHU3aIuu.

6.4. Tlepenaua wHpOpPMAIIMHA TPEThEH CTOPOHE BO3MOXKHA TOJIHKO MPH MHUCHMEHHOM
corjacuu cyObeKTa MepCOHATbHBIX JaHHBIX.

7. OTBEeTCTBEHHOCTH 32 HAPYLLIEHHE HOPM, PeryJTHPYIONIUX 00pa00TKY U 3allIUTy
NMEePCOHATBbHBIX JAHHBIX

7.1. PabOTHUKM OpraHu3allii, BUHOBHbIE B HApYLIEHUU HOPM, PETYIHUPYIOMIHX
NoJiyueHue, 0O0pabOTKy M 3allMTy MEPCOHAJbHBIX JaHHBIX, HECYT JIUCHUIUIMHAPHYIO
aJMMHHCTPAaTUBHYIO, TPa)XJAHCKO-IIPAaBOBYI0 WJIM YIOJOBHYKO OTBETCTBEHHOCTH B
COOTBETCTBUU C (peiepaTbHBIMU 3aKOHAMH.

7.2. PykoBOAMTENh OpPraHU3alMK 32 HApyUIEHHE HOPM, PETYJIUPYIOMIUX MOIy4YeHHeE,
00paboOTKy M 3alUTy TNEePCOHANbHBIX JaHHBIX, HECET OTBETCTBEHHOCTb COIJIACHO
3aKOHONATENbCTBY PD.



